LOGISTICS SECTION CHIEF CHECKLIST 

MISSION: The Logistics Section is responsible for managing tactical operations at the incident site directed toward reducing the immediate hazard, saving lives and property, establishing situation control, and restoring normal conditions.
REPORTS TO: Incident Commander.

SUPERVISES: Safety Assessment Leader, Search and Rescue Leader, Disaster Medical Leader, Care and Shelter Leader.

QUALIFICATIONS: NIMS, CERT, MRC, Communications, and Documentation.

DOCUMENTATION REQUIRED:  

- ICS 100 Incident Command Organization Chart (10)
- ICS 211B Check-in log (20)
- ICS 213 Message Forms (500)
- ICS 214 Unit Log (50)
-ICS 201 Incident Briefing (20)

- COES 104 Operations Section Event Log ????
- COES 122 Material Replenishment Form (50)
CHECKLIST:  
SET UP:

· Sets up Operations area with tent, tables, chairs and supplies

· Staffs as needed Safety Assessment, Search and Rescue, Medical, and Care & Shelter Leaders

DURING:

· Attends Incident Action Planning Meetings

· Prepares and implements the Ops Section of the Incident Action Plan

· Conducts briefing meetings with the unit leaders

· Report to Incident Commander situation status

· Take breaks. Eat healthy foods and drink water

DEMOB:

· Inventory supplies and arrange to replenish

· Debrief personnel:

   - be aware of signs of Critical Incident Stress

   - prepare a list of “lessons learned”

- prepare workers comp if needed

- turn in all the reports to Incident Commander

· Clean site

· Sign out

SUPPLIES 


Sing and supporting signage mounting structure.

Pop-up tent



Table, folding 6 feet



Chairs, folding qty 4



FRS radios



Cupertino Chamber of Commerce Map



White boards, or other wall-space for posting notes of interest



File box with binders for units *********what is in it?**********



Note pads, qty 5



Clip-boards, qty 1



Stapler, qty 1



Stapler remover, qty 1



Paper clips, 2 boxes



Paper organizers (in tray, expandable folders, etc) qty 3




Pen, pencils, qty 10



Water pens, qty 5



Sharpener, qty 2

PERSONAL SUPPLIES



Hard hat



Knee Pads



Identification Vest or shirt

Heavy Shoes



Goggles



Protective Clothing



N95  mask



Personal First Aid Kit



Whistle



Water



Leather gloves



Sunblock



Medical gloves
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