I have not been exposed
and I'm not symptomatic,
what should I do?

!

If you are an essential
employee, please report to
work as directed by your
manager/supervisor

!

If you are a non-essential
employee, and able to work
remotely, continue to
telework as assigned by your
supervisor or manager

If you are a non-essential
employee and able to
telework for only part of
your day, you may use Paid
Admin Leave for the rest of
your regular assigned
workday through April 7,
2020.

'

If you are a non-essential
employee, unable to
telework, use Paid Admin
Leave through April 7,
2020.

What should I do?
Workers Impacted by COVID-19

I have COVID-19 like
symptoms,
what should I do?

!

I was exposed to and
contracted COVID-19,
what should I do?

Stay home except to get
medical care

!

'

Call your health care
provider immediately

Self-isolate for at least 14
days after your positive test
results OR 7 days after fever
is gone and other symptoms

are better, whichever is
longer.

!

!

Call your health care
provider immediately

Contact your supervisor

!

Contact your supervisor
® Supervisor to contact

Human Resources
ASAP

Contact the Human
Resources Dept.

408-777-3227 or
HRList@Cupertino.org

!

Contact the Human
Resources Dept.

408-777-3227 or
HRList@Cupertino.org

Shelter-In -Place: Stay at home as much as possible, meaning they shouldn't be out unless getting food, gas or

other essentials, or for medical reasons.

Quarantine: This is for people who may have been exposed to the virus. They are asked to stay at home, in
quarantine for 14 days. After that, people who still don't test positive for the virus no longer have to be in a

contained environment.

Isolation: Separates sick people with a contagious disease from people who are not sick.

Disclaimer: Intended for general information purposes only, leaves may interact with each other, for more detailed

information including claim forms, please call Human Resources.
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