GUIDE TO APPLYING
FOR A TEMPORARY
OUTDOOR DINING PERMIT



Special Temporary Outdoor Dining Permit

OFFICE OF COMMUNITY DEVELOPMENT

City Hall

10300 Torre Avenue * Cupertino, CA 95014-3255

(408) 777-3308 * Fax (408) 777-3333 * planning@cupertino.org

CUPERTINO

Name of Business:

Business Address:

Contact Person: Phone/Cell: /
Contact E-Mail: Fax:
Contact Address (fdifferent than above): City/Zip: /

Description of the Business & Request (Attach separate sheet of paper if necessary):

PROPERTY OWNER APPROVAL

L , the property owner/representative (attach Power of Attorney), for the
property at which the above named business is located at, hereby provide my approval to allow the business to
temporarily expand their outdoor dining activities as indicated in the attached plans.

Property Owner/Representative’s Name Property Owner Address Email
Property Owner’s Signature City/State/ZIP Date Signed Phone
OPERATOR DECLARATION

1] Tacknowledge that I have read all State and County guidelines for the operations of outdoor dining and
agree to comply with applicable guidelines/requirements.

Applicant's Signature Date:

Please attach the following exhibits:

1 Site Plan with accurate, dimensioned, scaled drawings showing the business storefront, storefronts adjacent
to the business, and the full sidewalk, street, and/or parking area proposed to be used for outdoor dining
o Table and seating layout of the outdoor area as well as the layout of the indoor dining area.

o Indicate all temporary lighting, heaters, umbrellas, barriers (must not be affixed or inserted into the
ground or attached to any public utilities) proposed.

o Indicate Americans with Disability Act (ADA) accessible paths.
1 Copy of City of Cupertino Business License
] If applicable, copy of Alcohol Beverage Control (ABC) license

Date Received: Planner:

Approved by:

FIRE BUILDING
ENVIRONMENTAL SERVICES CODE ENFORCEMENT

PUBLIC WORKS PLANNING
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CITY OF

TEMPORARY OUTDOOR DINING PERMIT INSTRUCTIONS

\
/ Community Development Department
10300 Torre Avenue
Cupertino, CA 95014 planning@cupertino.org
CUPERTINO  (408) 777-3308 / Fax (408) 777-3333 http://www.cupertino.org/planning

DIRECTIONS: You can apply for a temporary outdoor dining permit in three easy steps! In order
to apply for the permit please follow the following instructions. You can find all clickable links
online at: www.cupertino.org/covid19businessinfo If you have any questions, please contact
the Planning Division at planning@cupertino.org or (408) 777-3308.

‘I A P P I-Yonline on Accela Citizen Access (ACA).

Website information and instructions are posted on the website listed above. Upon
submitting you will receive an email notification from ProjectDox to upload your documents
in Step 3 below.

2 P R E PA R E required documents and label them in the format shown below.

All documents should be complete and all forms should be filled and signed. Please label
the files with the name of the document and the name of the business. Example: Label the
application form as “TOD Application [Name of Business]”.

A. APPLICATION FORM: Please completely fill out and sign the application on page 1.
B. SITE PLAN: Please show accurate, dimensioned, scaled drawing showing the business
storefront, storefronts adjacent to the business, and the full sidewalk, street, and/or
parking area proposed to be used for outdoor dining.
o Table and seating layout of the outdoor area as well as the layout of the indoor dining
area.
o Indicate all temporary lighting, heaters, umbrellas, barriers (must not be affixed or
inserted into the ground or attached to any public utilities) proposed.
o Indicate Americans with Disability Act (ADA) accessible paths.
C. BUSINESS LICENSE: Please scan a copy of your current Cupertino Business License.
D. SANTA CLARA COUNTY FIRE DEPARTMENT PERMIT APPLICATION: Please
complete the SCCFD Permit which can be found at the webpage listed above.
E. ABC LICENSE: If you currently serve alcohol, please scan a copy of your ABC license.

3 U P LOA D documents to ProjectDox and complete Applicant Upload task.

Once in ProjectDox, select the Submission Documents folder and click the Upload Files
button. A new window will open and you can Browse for Files or drag and drop. Remember
to click Upload Files. You will see your documents in the Submission Documents folder

on the left-hand sidebar. Then go to Workflow Portals at the top of the page and select
ApplicantUpload to complete the step. You're all done!

After staff review is complete, you will receive and email with an attachment. Please print
out the approval document and display it so it is visible in the outdoor dining area.
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